French Formula 1 Workshop
Workshop description

The session itself involves the use of both marketing and language skills as students are asked to develop an information booklet for F1 Racing teams which utilises the target language. This session is particularly attractive to boys and introduces a whole new aspect to language learning.
**Can also be adapted for other languages.
Target group

· Year 8 upwards

· Some prior knowledge of the target language is required

· 20-30 people maximum

Facilitator(s)

The workshop needs to be run by a linguist in the target language

Venue requirements

· PowerPoint and projection

· Audi visual equipment

· Spacious room

· Tables and chairs (not lecture style) that can be moved around

· PC/Laptops and internet access per group (optional)

Length

· Approx half a day 
Materials required

· Dictionaries

· Coloured paper and card – A3 and A4
· Pens and pencils

· Scissors and glue

· Various craft materials 
Workshop plan
· See attachment
Evaluation

· Student and teacher evaluation questionnaires at end of session

Additional information
· Could show clips of F1 races

· Can be linked to other subjects such as Business Studies or Art and Design

· Booklets could be presented in assemblies or made into a school display

· If PCs/laptops and internet access are available these can be used for research and to design booklets
Checklist

This checklist is intended as a guide to activities that need to be carried out during organisation of such a workshop.  The exact nature of the activities may change depending on factors such as internal or external facilitation and venue.

	Activities
	Timescale

	Administration
	

	Conduct risk assessment
	ASAP

	Photocopying of materials as needed
	Week before

	Signs for rooms and directional signs around school
	Week before

	Registration list with name and school
	Week before

	Produce badges for students and staff
	Week before

	Collate packs 
	Week before

	Certificates for each student
	Week before

	Evaluation forms for students
	Week before

	
	

	Venue and refreshment
	

	Book rooms and check equipment is appropriate
	ASAP

	Book catering and refreshments
	ASAP 

	Send any dietary requirements to catering
	Week before

	Set up rooms as required
	Day before or morning of event

	
	

	Content
	

	Book facilitator 
	ASAP

	Check facilitator requirements 
	ASAP

	Confirm timings and content to all relevant people
	2 weeks before

	Purchase materials
	2 weeks before

	Book any staff or student help required
	ASAP

	
	

	Contact with other schools (if inviting other schools)
	 

	Send letters to schools
	As soon as date is set

	Acknowledge registration by email
	As received

	Allocate places
	By date agreed on letter 

	Confirm places
	By date agreed on letter

	Send map and directions
	By date agreed on letter 

	Collect any dietary requirements and photo permissions
	To be returned by latest 2 weeks before event

	
	

	Financial
	 

	Confirm budget
	As soon as date is set

	Create costings forecast
	As soon as date is set

	Monitor spending
	Ongoing

	
	

	On the day
	 

	Brief any staff and student helpers
	On the day

	Take photographs
	On the day

	Meet and greet facilitator
	On the day

	Meet and greet student attendees
	On the day

	Hand out and collect evaluation forms
	At end of workshop

	
	

	Following the workshop
	 

	Tidy up
	On day

	Pay any invoices for workshop providers
	As per invoice terms

	Analyse evaluation forms
	Within one month


